
Navigate to the fundholder portal 17 Steps

http://rcfdenver.fcsuite.com/erp/portal

STEP 1

Find relevant fund (if your organization has multiple funds with Rose Commu-
nity Foundation, they will all be listed on the home screen after logging in)
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https://rcfdenver-sandbox.fcsuite.com/erp/portal/fundadvisor?profile_id=87368
http://rcfdenver.fcsuite.com/erp/portal


STEP 2

Choose fund, click SELECT

STEP 3

Click on RESOURCES & DOCUMENTS to access the Distribution Request form
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STEP 4

Click on DOCUMENTS
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STEP 5

Click on Distribution Request Form.pdf  Download form and fill out necessary 
information, including signatures where required.
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STEP 6

All distributions MUST be approved and signed by the Primary Fund Advisor
 to process the request.
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STEP 7

After downloading and completing the form, click on CREATE GRANT
 REQUEST to create the Distribution request in the portal
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STEP 8

Select your organization from "Previous Grantee" or search for it if it does not 
appear under Previous Grantee
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STEP 9

Only an organization name is required for the search. Searching by EIN is 
optional.
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STEP 10

After finding your organization on the list, click on CREATE REQUEST

STEP 11

Type "Distribution" in the description, or other details if necessary.
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STEP 12

Type the amount requested for distribution
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STEP 13

Click on "Choose Files" to attach the completed distribution request form.
 All distributions MUST have a distribution form approved and signed by the
 Primary Fund Advisor to process the request.
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STEP 14

Click on Review to confirm details

STEP 15

Click on Review to ensure the details are correct.
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STEP 16

Click on Submit Request to finalize.

STEP 17

Questions

For any other questions, please reach out to:

Mellenie Goebel, Nonprofit Endowments Advisor
mgoebel@rcfdenver.org
303.398.7448

or

Jill Henden, Director of Nonprofit Funds and Legacy Giving
jhenden@rcfdenver.org
303.398.7452
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