
# Access the fundholder portal here: 
http://rcfdenver.fcsuite.com/erp/portal   

STEP 1

Select your fund. If you are an advisor on multiple funds, they will all be listed
 here.
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http://rcfdenver.fcsuite.com/erp/portal


STEP 2

Click on CREATE GRANT REQUEST

STEP 3

For grants to internal RCF funds (e.g. Newcomers Fund) or projects, Click 
on PREVIOUS GRANTEE
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STEP 4

Click on Other foundation funds and select the appropriate fund
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STEP 5

For grants to an external organization, click on SEARCH GRANTEE. If you have
 previously made a grant to an organization, it will appear under PREVIOUS
 GRANTEE.
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STEP 6

Search for the organization. Only the name is required to search. City, State, 
and EIN are optional. You can now also search by EIN only.
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STEP 7

The search defaults to Rose Community Foundation results. If the
 organization you are looking for does not show up initially, click the Candid
 Results to search the national Candid nonprofit database.  

If the organization you are looking for still does not appear, please use 
the MANUAL GRANTEE option.
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STEP 8

After finding the organization, click on CREATE REQUEST
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STEP 9

Enter the grant purpose in the description box. For unrestricted donations, enter 
"general operating  support."  If the grant is restricted for a specific fund or 
program, enter that here.  

If you have an additional note, message for the organization, or other instructions for 
the grant, please use the "Special Instructions" box.
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STEP 10

Enter the grant amount. $250 is the minimum for a DAF request. Do not 
use dollar signs ($). For Anonymous or Recurring grants, click those 
checkboxes.
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STEP 11

Click on Review to ensure details are correct
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STEP 12

Click on Submit Request
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Questions

For any other questions, please reach out to:
Tejas Iyer, donor and fund services coordinator
Tiyer@rcfdenver.org
303.398.7459




